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	Lupus Foundation of America, Inc.
Job Description
   



	Position Title:
Development Manager – Southeast Region
	Supervisor/Manager:
Division VP

	Employment Classification: 
Fulltime – Salary Exempt 
	Date:  
January 2025

	Location:
North and South Carolina
	Work Environment:
100% Remote



POSITION SUMMARY

The Lupus Foundation of America (LFA) is dedicated to improving the quality of life for all people affected by lupus through programs of research, education, and advocacy. As a key member of the Southeast Region team, the Development Manager will play a critical role in advancing the mission by driving revenue generation, engaging and managing volunteers, and supporting programs that make a direct impact in the lives of those with lupus.  
The position primarily focuses on the implementation of the LFA’s signature Walk to End Lupus Now events across the Carolinas and other designated geographical areas, while working closely with volunteers to reach fundraising and participation goals.  The ideal candidate will be a passionate and results-driven professional who excels in event management, sponsorship sales, volunteer recruitment, and community engagement.
KEY RESPONSIBILITIES
· Lead the planning, execution, and follow-up for Walk to End Lupus Now events, ensuring exceptional experiences for participants and achieving event-specific fundraising goals
· Recruit, train, and manage high-level volunteer committees to support event success and mission engagement
· Cultivate and secure corporate sponsorships, team participation, and individual fundraising efforts to meet annual revenue targets
· Develop and sustain meaningful relationships with sponsors, volunteers, and participants to enhance donor retention and engagement
· Oversee event budgets and revenue goals, ensuring alignment with organizational financial objectives
· Work collaboratively with regional staff and the national office to deliver LFA programs, including Lupus & You education initiatives, in alignment with strategic goals
· Maintain accurate records in donor databases and assist stakeholders with fundraising software and tools
· Serve as an ambassador of the LFA mission, integrating its values into all fundraising and event activities
· Perform other related duties as assigned to advance organizational objectives

POSITION REQUIREMENTS
Education: Bachelor’s degree required.
Experience: A minimum 3-5 years of experience of successful nonprofit event management, sponsorship sales, volunteer and committee leadership and engagement experience, with a proven track record of exceeding fundraising goals
Skills:
· Strong project management, organizational, and budgeting skills
· Excellent written and verbal communication skills tailored to diverse audiences
· Adept at building relationships with a wide range of stakeholders, including internal colleagues, and external corporate sponsors, volunteers, and community members
· Strong analytical and problem-solving skills with high-level attention to detail
· High functioning with computer software and applications with a high level of proficiency with Microsoft Office, donor tracking database programs, and fundraising software

Other Requirements:

· Self-starter capable of managing multiple projects independently in a fast paced and team-based environment 
· Available for occasional weekend and evening work	Comment by Rachel Carey-McElwaney: Is the weekend and evening work occasional or frequent? If occasional, I recommend highlighting that such as the example I make here.

· Ability to lift 35+ pounds
· Willingness to travel 25-30% of time, primarily in region
· Must reside in the Carolinas, preferably North Carolina
· Must have a dedicated home office or workspace with reliable internet connectivity, ensuring the ability to perform job duties effectively and participate in virtual meetings without disruptions

WORKING AT LFA
At the Lupus Foundation of America, every role contributes to solving the mystery of lupus—one of the world’s most cruel and unpredictable diseases—and improving the quality of life for those affected by its devastating impact. Our mission drives everything we do, and our employees are proud to be part of an organization dedicated to making a tangible difference.

Working at LFA offers:
· Mission-Driven Purpose: Be part of a team deeply committed to finding a cure for lupus and supporting those living with the disease, making your work meaningful and impactful.
· Patient-Centric Focus: Join an organization where the needs and experiences of lupus patients are at the heart of every initiative.
· Supportive and Diverse Environment: Thrive in a collaborative workplace that values diversity and fosters a culture of mutual support and shared goals.
· Comprehensive Benefits: Enjoy 100% employer-covered individual medical, dental, and vision insurance, along with additional benefits to support your well-being.
· Professional Growth Opportunities: This role offers opportunities to enhance leadership, event management, and fundraising skills while deepening your knowledge of nonprofit operations.
· Meaningful Contributions: Make a direct impact on the lives of people with lupus through innovative programs, events, and advocacy.

JOIN US
If you’re a dynamic, mission-driven individual passionate about driving positive change and improving lives, we encourage you to apply! At LFA, your contributions will help solve the mystery of lupus and create a world where people with lupus can live healthier, fuller lives while making a lasting difference.
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